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EVERGREEN LINE VGM SUBMISSION 

 

ShipmentLink On-line Query Function 

 

 VGM Cut-off Date 

 Container Tare Weight 

 Tracking Status of VGM Submission 
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Submitting VGM by ShipmentLink 

 

 Register for WEB 

 On-line Submitting VGM -Single/Multi-Container 

 On-line Upload VGM by Excel Template 

 On-line Query/Update VGM 

 

Submitting VGM by ShipmentLink Mobile APP 

 
 

 Register for Mobile APP 

 On-line submitting VGM by Mobile APP 

 On-line query/update VGM 
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ShipmentLink On-line Query Function 

 VGM CUT-OFF DATE ON-LINE QUERY 

� Surf website – www.shipmentlink.com 

� Go to ShipmentLink/Sailing Schedule 

� Insert “Origin” and “Destination” then click “Submit” 

� Two kinds of VGM cut-off dates will be available for query 
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 CONTAINER TARE WEIGHT ON-LINE QUERY 

� Go to ShipmentLink/Sailing Schedule/Container Tare Weight 

� Paste or insert Container No. then Click “Submit” 

� Tare weight/maximum pay load will be available 
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 TRACKING STATUS OF VGM SUBMISSION 

� Trace shipments by inserting Bill of lading NO.  

� Click “Submit” to display VGM related information 

� When VGM is submitted, VGM related information will be displayed as well as 

  VGM “cut-off dates” 

 
� Trace shipments by inserting container NO.  
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� Trace shipments by inserting booking NO.  
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Submitting VGM by ShipmentLink 

 STEP 1: REGISTER FOR WEB 

� ShipmentLink member: use your ShipmentLink member ID to login   

to submit VGM directly 
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� Non ShipmentLink member: register as VGM member by simple steps 

 

� Click “Register Now” then click “Submitting VGM” 

� Read overall terms then click “Accept” 

� Fill in Account Information and Contact Information then click “ Submit” 

� A verification letter will be sent out to registered e-mail box. 

Right after completing a simple application process, you will get an e-mail notice 

to confirm your password to www.shipmentlink.com 
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 STEP 2: SUBMIT VGM FOR SINGLE CONTAINER 

� Use your member ID to login “Submitting VGM” 

� Select “Manual Input” 

� Insert Booking No.  

� Select “Default Method and Unit” then Click “Submit” 

� Insert Container No./ Verified Gross Mass/ Unit (Mandatory) 

� Click to query container tare weight  

� Insert Company Responsible to Verify VGM (Mandatory)/ 

Authorization Person (Mandatory)/ Weighing Party (Optional) 

� Check Verified Gross Mass Weight Certification and tick “I agree”  

� Click “Submitting VGM” 
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 STEP 2: SUBMIT VGM FOR MULTIPLE CONTAINERS 

� Select “Manual Input” 

� Insert Booking No.  

� Select “Default Method and Unit” then click “Submit” 

� Click “Paste Multi-Container Data” to paste “Container No.” & “Verified 

Gross Mass”(Maximum is 200 containers) 

� Click “Submit” 

� Insert Company Responsible to Verify VGM (Mandatory)/ 

Authorization Person (Mandatory)/Weighing Party (Optional) 

� Check Verified Gross Mass Weight Certification and tick “I agree”  

� Click “Submitting VGM 
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 STEP 3: UPLOAD VGM BY EXCEL TEMPLATE 

� Use your member ID to login “Submitting VGM” 

� Click “Standard Excel Template for Upload”  

� Click “VGM Details” to open VGM Standard Excel Template fill in VGM 

information then save data in your computer 

� Click “View” to download VGM Standard Excel Template 

� Click ”Upload VGM Detail” and check VGM information 

� Click”I agree” to submit VGM 
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 STEP 4: QUERY FOR VGM 

� Insert Booking NO. 

� Click “Query” 

� VGM data will be available after your VGM submission 
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 STEP 5: UPDATE FOR VGM 

� Please query out VGM data first then click “Edit” 

� Update relevant VGM information 

� Tick “I agree”  

� Click “Submitting VGM” to update your VGM submission 
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Submitting VGM by ShipmentLink Mobile APP 

 STEP 1: REGISTER FOR MOBILE APP 

� Download “ShipmentLink Mobile APP” 

� ShipmentLink All-in-one member: Use your member ID to login and submit  

VGM directly 
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� Non ShipmentLink member: register as VGM member by simple steps 

 

� Click “Register Now” then click “Submitting VGM” 

� Read overall terms then click “Accept” 

� Fill in Account Information and Contact Information then click “ Submit” 

� A verification letter will be sent out to registered e-mail box. 

Right after completing a simple application process, you will get an e-mail notice 

to confirm your password to www.shipmentlink.com 
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 STEP 2: SUBMIT VGM BY MOBILE APP 

� Login by your ID and password then click “Sign in” 

� Click  to submit VGM 

� Insert Booking No./ Container NO./ Verified Gross Mass/ Unit 

/ Responsible Party/ Authorized Person/Weighing Party(Optional) 

� Select “I Agree” then click”Submit” 
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 STEP 3: QUERY VGM BY MOBILE APP 

� Insert”Booking No.” or “Booking No.+Container No.” 

� Click”Search” to query out VGM submission information 
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 STEP 4: UPDATE/DELETE VGM SUBMISSION BY MOBILE APP 

� Insert”Booking No.” or “Booking No.+Container No.” 

� Click”Search” to query out VGM submission information 

� Click  to delete VGM submission 

� Error VGM data update, click submitted information table to pop up “Edit 

VGM” screen then update Booking No./ Container NO./ Verified 

Gross Mass/ Unit / Responsible Party/ Authorized Person/Weighing 

Party(Optional) 

� Select “I Agree” then click”Submit”  
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